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CONFIDENTIAL DISCLOSURE AND RECORD OF INVENTION FORM


Please do not complete this section. IP Committee Review Comments:

A. Date of review:

B. Action recommended with brief explanation:

a. Authorize preparation and filling of  provisional application: 

b. Authorize preparation and filing of full patent application: 

c. US filing only (yes/no): 

d. Countries/Regions for world-wide filing (if applicable):
e. Do not file, document as trade secret. Include next date of review for possible filing:

Instructions to Inventor:  Complete the following disclosure form in as much detail as possible.  Please include figures in a separate file, preferably in a format which can be easily edited, such as MS Powerpoint.  All structures in your figures should contain reference numbers, and these numbers should be referenced in your description of the invention.

1.
INVENTION TITLE: Provide a short descriptive title of the invention.
2.
INVENTION SUMMARY
A. SUMMARY:  Brief summary of key embodiment(s) of the invention.  Include a description of state-of-the-art prior to this invention, how this invention differs from prior art, and any advantages or improvements of this invention as compared to prior art.
B. PRIOR ART:  Include references to known relevant prior art.
3.
INVENTION DETAILED DESCRIPTION:  
A. DETAILED DESCRIPTION:  Provide a detailed description, including preferred embodiments of the invention.
B. FIGURES:  Attach in a separate file. Draw figures in black and white and number the various layers/regions. See an existing disclosure/patent for reference.

C. POSSIBLE MODIFICATIONS:  Include any possible modifications and resulting alternate embodiments to the invention.
4.
DEVELOPMENT DATES AND STAGE OF PROGRESS
A. CONCEPTION:  On what date did you first conceive this idea?

B. FIRST WRITTEN RECORD:  What is the date of the first written record (notebook, letter, proposal, drawing, etc.) of this invention? Identify the document, page numbers involved, and location of the document.  
C. DEVELOPMENT TIMELINE:  Briefly describe the development of the invention to date, including the current stage of development (e.g., concept stage, experimental data stage, computer model simulation stage, working prototype stage, etc.).  Include dates wherever possible.
D. RESULTS:  List all noteworthy simulations and/or results collected to date.  Include dates and figures wherever possible.
E. FUTURE NEEDS / PLANS:  What additional plans do you have to further develop the invention?  Do you have plans for reduction to practice?  
F. PRODUCTS:  What products or services based on your invention might the company provide?
5.
INVENTORS:  List all individuals who made an intellectual contribution to the conception or reduction to practice of the invention.
	
	Inventor 1
	Inventor 2
	Inventor 3
	Inventor 4

	Name
	
	
	
	

	Home Address
	
	
	
	

	Email
	
	
	
	

	Telephone
	
	
	
	

	Wrote Disclosure (yes/no)
	
	
	
	

	Country of Citizenship
	
	
	
	

	Supervisor
	
	
	
	


	
	Inventor 5
	Inventor 6
	Inventor 7
	Inventor 8

	Name
	
	
	
	

	Home Address
	
	
	
	

	Email
	
	
	
	

	Telephone
	
	
	
	

	Wrote Disclosure (yes/no)
	
	
	
	

	Country of Citizenship
	
	
	
	

	Supervisor
	
	
	
	


6.
Government or other Industry Funding/Relationship (If applicable):  Identify external funding sources used for the development of this invention.  Include all outside agencies, organizations, or companies that actually provided funding to any inventor for the research that led to the conception or reduction to practice of the invention. There may be intellectual property obligations to these funding sources.
	Funding Source/Sponsor
	Contract or Grant Number (if a gift, please state)
	Principal Investigator/Supervisor

	None applicable
	
	

	
	
	

	
	
	


7.
ACTUAL AND PLANNED OUTSIDE DISCLOSURES:  Identify any disclosure or sale of the invention to outside personnel (including partner or customer, if applicable).   Please attach copies of what was disclosed.
	To who was the invention disclosed?
	Date of disclosure
	Nature of disclosure (oral, written, by actual use or demonstration, sale, etc.)
	Is confidentiality of the disclosure expected?

	
	
	
	

	
	
	
	

	
	
	
	


Note:  Any public disclosure or publication of an invention prior to the filing of a patent application may jeopardize patent rights in most foreign countries. U.S. patent applications may only be filed within the twelve months after the first enabling public disclosure of the invention..

8.
PUBLICATIONS:  Identify any submissions or planned submissions of reports, abstracts, papers or theses relating to this invention for publication, for presentation at a conference, or to a research sponsor.  Please attach a copy of each submission.
	Nature of submission (paper, abstract, conference presentation, marketing report etc)
	Submission date
	Has the publication been accepted?
	Earliest date of abstract publication, if applicable (on a website or printed)


	Earliest date of complete publication (on a website or printed)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


9.
WITNESSES:  The signatures of two technically qualified witnesses who have reviewed and understood your invention are required below:

	Signature                                                                 Date


	
	Signature                                                                 Date



	Print Name
	
	Print Name



NOTE:
DISTRIBUTION OF COPIES OF A COMPLETED FORM TO THIRD PARTIES IS EXPRESSLY PROHIBITED, AS 



PROPRIETARY INFORMATION IS CONTAINED IN ANY COMPLETED FORM.


